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STUDENT BEHAVIOUR 
NB: The use of corporal punishment is not permitted at St. Thomas’ Primary School 

Incident Report:​ MINOR: ​Description and Procedures 

 

Minor: 
Dealt with by Yard Duty Teacher  

No incident report is to be completed. 

Follow up with the class teacher if the 

behaviour is repeated. 

 
1.  FIVE FINGER STRATEGY 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Walk with the yard duty teacher. 
3. Use restorative practices conversation. 
 

 

 



 

 
4. If repeated behaviour occurs: either contact teacher 
by; 
⭐ person to person 
⭐ share google form, doc or email with a brief outline 
 

 

Incident Report:​ MODERATE: ​Description and Procedures 

Moderate: 
1. Swearing  

2. Low level behaviour / low level impact 

3. Rough and unruly behaviour 

4. Out of bounds 

5. Other  

1. Yard duty teacher to complete an incident report 
found in the yard duty folder and on team drive. 
2. Yard duty teacher to follow up with the 
student(s). 
3. Place the completed incident report in the tray in 
the office. 
4. Notify parents of what happened (both instigator 
and victim) 
 
DELIVERY OF REPORTS  
 
Incident reports and letter home to be placed in an 
incident report folder.  
Wellbeing Officer to enter the report onto system 
and collect information  
Bring reports to meetings when necessary 

 

Incident Report:​ MAJOR: ​Description and Procedures 

Major: 

1. Swearing (offensive language) 
 
⭐ Intent to hurt emotionally 
⭐ High level language 
⭐ Malice is evident  
⭐ At an adult 
 
2. Physical Aggression  
 
⭐ Persistent repetitive violence eg; hitting kicking 
etc. 
⭐ Isolation 
⭐ Verbal  
⭐ Negative peer pressure 
⭐ Emotional  
 
3. Bullying  
⭐ Gender bullying  
⭐ Persistent harrassment 
⭐ Isolation 
⭐ Verbal 
⭐ Negative Peer Pressure 

Major Procedure  
 

1. Take child to designated CHILL OUT 
ROOM (opposite the office) 

2. Yard Duty teacher to complete the 
incident report found in yard duty folder 
and give to the principal.  NOTE: If the 
incident occurs at the end of recess or 
lunch it must be followed up by an 
available person at an appropriate time. 

3. Notify parents of both instigator and 
victim where necessary. 

4. Hand relevant paperwork to the 
Wellbeing Officer. 

5. Inform the teachers of all students 
involved in the incident. 

6. Where necessary incidents entered onto 
CASES system.  



 

⭐ Emotional 
 
4. Deliberate disobeying of an instruction. 
 
5. Vandalism  
 
6. Other  

STUDENT BEHAVIOUR MODERATE / MAJOR INCIDENT REPORT  

❒ MODERATE 
❒ MAJOR 
 

PERSON MAKING THE REPORT: 
 
NAME:  _________________________________ 
 
DATE: ____ / ____ / ______ 
 
TIME: ______ : _______ 
 
INCIDENT TYPE: 

 
MODERATE INCIDENT 
Dealt with by the Yard Duty Teacher 
 
❒ Swearing 
❒ Unruly rough yard behaviour eg; hitting 
and kicking that causes injury to another 
student 
❒ Out of bounds 
❒ Other 

LOCATION: 
 
❒ Playground 
❒ Basketball Court  
❒ Top Oval  
❒ Bottom Oval 
❒ Undercover Area  
❒ Classroom  
❒ Specialist Subjects:  
PLEASE NAME: ______________ 
❒ Other  
 
ACTION  
 
❒ Request to notify parents 
❒ Follow up by Principal and/or relevant staff 
member deemed necessary   
AUTHORISED BY: 
Signature: _______________________________ 

DETAILS OF INCIDENT  
PLEASE GIVE A BRIEF OVERVIEW OF WHAT HAPPENED 
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 
 
PARENTS NOTIFIED:  
 
❒ INSTIGATOR: ______________________________________________    TIME: ______:________ 
❒ VICTIM: ____________________________________________________     TIME:  ______:________ 

INSTIGATOR (S)   
NAME (S) AND GRADE (S):  

 

INCIDENT VICTIM  (S)   
NAME (S) AND GRADE (S):  

 

YARD DUTY TEACHER:   



 

COMPLETED INCIDENT REPORT TO BE 
SENT WITH STUDENT TO THE 
PRINCIPAL OR WELLBEING OFFICER 

 

 



 



 

 

 



 

 


